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1. GENERAT

&. This vegulation prescyides Agency policy, responsibilities, and
procedures in the sdministyation of the soclal security progyws
for Agency employees and provides general informetion oo employee
benefits and obligetions under the Social Beourity Act of 193,
as awended.

TATLVINGL

b. ‘The yrovisicus of this regulstion ere based upon the Social Se-
curity Aet of 1935, as amended, arvl sgreements resched between the
Agency end the Internal Revenue Service and the Buresu of Old Age
and Swrvivars’ Insurance. Tor security reasons, the Agency will
raintain socisl security records for employees sublect to social
security deductions by the Agency until their seperation from the
Agency or desth. Social security tmoes on such employees will be
midmsw,eﬂymuvimmldgingﬂmmmrwm
of the individuals involved.
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2. DEFINITIONS
2. EMPLOYEES SUBJECT TO S80CIAL SECURITY DEDUCTIONS BY THE AGENCY

Ihe phrese "employees subject to soeisl security deductions by the
Agency” means those Agency employees mandatorily covered by the
Socisl Security Act and vhose records of wage earnings are meintained
within the Agency until after their separation or death.

b. FEDERAL INSURANCE CORTRIBUTIONS ACT (FICA) TAXFS

?Ic&tmsmmcialsemitymmnﬁmthzﬁmtiéh,emof
an employee's yearly gross income. The Sociel Security Act requires
tha‘bmemlayerand‘memlmeeachmmmamntofthe
employee's taxaeble wmges. The Act alsoc requires the employer to
deduct the employee's contribution from his gross  taxable wages.

3. POLICY

in providing coverage for employees subject to soclel security deductions
by the Agency by meintaining employees' socisl security records within

the Agency until their seperation or death, and by withholding end for-
varding FICA texes in a wenner consistent with secrity considerstions.

The Agency will assume certain responsibilities, narmally devolving upon
the Bureau of 014 Age end Survivors® Insurance, in order to make fessible
the soclal security coverage of its exployees for periods of active exploy-
ment in CIA. Upon request, the Agency will provide employees with infor-
metion concerning their status, privileges, and vage credits under the
social security program.

L, mwwmmmmmmmmmmm

S ——————————

e. In general, mmyundmctnmtmsmmmmmz

TENTATIVE

TENTATIVE

deductions by their cover organizations. Subject to parsgraph 4b
below, the felloving employees are subject to sccial security deduc-
tions by the Agencyy '

{1) Contrect employees
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b.

C.

5e

8.

{(2) m}nmé eppointed on a temporary besis

{3) Reemployed annuitants who are not subject to the Civil Service
Retirement Act or to some other Federal retirement system

The following types of Agency personnel are excluded from social
security deductions by the Agency:

{1) Employees covered by the Civil Service Retirement Act
(2) Independent coniractors

(3) Non-United States citizen employees who are employed cutside
the continental United States, Alasks, Hawmii, the Virgin Islands
and Puerto Rieco

{4) Consultants or experts who are compensated either on = fee basis
or without compensation (WOC)

(5) Employees who ave subject to full sccial security deductions by
& cover orgenization &s an inecident of their cover

The compulsory coverage of employees hired by contrmet instrument
becams effective on 1 Jamuwmry 19%5.

RESPORSIBILITIES
DIRECTCR OF PERSORNEL

The Director of Personnel, his Deputy, and the Speclal Contracting
Officer, are responsible for determining and informing the Comptroller
of those employees subject to socisl security deductions by the Agency,
based on informetion available to the Office of Personnel or made
avallable to it by the Opersating Officials* concerned; snd for scting
in a lisison capacity with Boclal Security officials concerning the
administration of the accisl secwrity program.

* Opersting Officials include: Chiefs of Senior Staffs and Area Divi-

FALIVLNEL

EATLVINAL

sions under jJuris@iction of the Deputy Director (Plans); the Assistant
Directors under jurisdiction of the Deputy Director {Intelligence); and
Chiefs of Staffs, the Comptroller, the General Coumsel, and Directors
of Offices under jurisdiction of the Deputy Director (Support).
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OPERATING OFFICIAIS

Operating Officials sre responsible for ensuring, within their
aress of Jarisdietion, that comtracts, or smemoraniwss in lieu of
contracts, executed in the field are mwmwm
guarters, and for transmitiing the contrects, or memoye ms in
lieu of contrects, wmsmmcmmme:tnw, Orﬁeaet{‘
Personnel.

COMPTROLLER
The Comptroller is responsible Tor:

(1) Obitaining a signed Form S5-5: Application for Socisl Security
Account Hunber from esch epployee subject to social security
deductions by the Agency.

{(2) ¥mintaining sn individusl record of esch exployee's taxeble
wage earnings until his separation or death.

{3) Trensmitting to the Interral Revenus Service a quarterly retwrn
of FICA taxes due on all employee sccounts maintained within
the Agency.

GERERAL IHFORMATION

CORCERNING SOCIAL SECURITY COVERAGE

In crder that ap employee can qualify for monthly payeents when he
resches age 05 and retires or in crder that sligible members of his
family can be considered for benefita, he must have been in work covered.
bymmm&mqgamamnmmwtm mm
of work required is measured in calendar "quarters of coversge.” If
haispud$5ﬂerminm & calendsr guarter, he receives
credit for & “guarter of coverage.” calendar quarter is a three-
month period beginning 1 Jemusry, 1 April, 1 July or 1 October.)
After an suployee has earned the aaximm Income subject to FICA taxes
{$5,200) Mull coversge for the yesx is counted even though the $8,200
wvas sarned during the first, sscond, or third gquarter.

In order to receive social security benefits an ermployvee must have &
mwinimen of six quarters of coverage and he 1s "fully inswred” for
1ife after he scquires 40 quarters of coversge.

MCRE THAN $1,200

Begionning 1 January 1955, & retired worker, dependent, or survivor who
is under age 72 and is eligible for social security payments can receive
i
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' ts for esch month during a year until his earnings exceed
g’l,zm. If he esrns over $1,200, peyments will not be made for one
ﬁrmmtm“mbymw%wﬂmm&&mﬁvm‘
Insurence. The $1,200 of esrnings allowed s retirsd imdividusl may
be ed wholly or partislly from vages {incluling compensation
esrned outside the Agency), snd such wages are counted unless the

; -mmmmtmmymremm&ﬂthmtmmmm
having been rendsred. The $1,200 mmy also be ccaposed wholly or
mmmuuwtmmmmﬁuummmm
mxmﬂwmmsmwtmzmmmm“mmunﬁu
services” for the income. Income from property, investments, company
pensiona, srd insurance is not coanted for this purpose.

Inasmuch 88 the provisions of peregraph s, above, apply to sll Agency
perscnnel vho are receiving social security payments, irrespective of

mettheymmbjectwamalmmwmﬂmwm
Ageney, rdividual vho earnc $1,200 or more in n year is
isw to potify the of Oi4 Age end Suxv v

The Individusl concerned will report this information to the Division
of Accounting Operations, Buresu of 014 Age and Survivors' Ilnsurance,

(1) uhen an employee is hired by a persomnel sction or econtract
instrmment executed within the Office of Persconel, the Office
ormluummmmwmu
subject to social security deductions by the Agency. The per-
sonnel sction or contract instrument will specify social mecurity
coverage ¥hen applicable.

(2) vhen & United States citizen is hired by a comtract instrument
executed in the field, the Operating Official comcerned will
ensure that the contract, or memorandum in liem thereof, is Trans-
mitted to headgquerters snd forwarded to the Special Contracting

5
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Officer, together with a statement of the nature and type of
duties performed, in oxder that determination can be made as
mww@mtmmmummmmanmw
deductions by the Agency. If it is determined that the indi-
vidusl 1s subjeet to sopial security dsfuetipns by the Agency,
the Special Contracting Offlcer 11 notify the Office of the
Comptrolier. _

If the pature or conditions of sn ir¥ividunl's service chmngss
mem‘tmngmtwm,mam~
quence, it appears that he either is subject to deductions by
the Agency, wumwmwm&;ﬁum&y;ﬁ,

tion presented and, if appropriste, slivise the Office of the
Comptrolier in writing that the individual is subject to socisl
security deductions by the Agency or is no longer subject to
deductions, as sppliosble in the cese.

b. EXECUTION OF FORM S8-5t APPLICATION FOR SOCIAL SECURITY ACCOUNT NUMBER

(1)

(2)

?mss-ﬁmmm»ymwmmmm
mwityWimbyﬁwWWiw'& 18 ar not
they heve been agg social security sccount % Thie
oymes obtain masbers
loyee will apply

TE% .

TFeaoosire o DS 'l'!".?',"‘; ; s TIreh
Survivors' Inswance in lieu of baving )
while engagad in Agency employment. No esmy

an f ,m-';.tg mwoer in conection with Loensy Oup
884 ﬂn‘a‘.i ? o ' [ £h ;v u ristons oF LDLE Lo itat in 11

7 i

& &

The Office of the Comptroller will request, through the Operating
Officinl comesyned, the sxscution of Porm 55-5 by each individual
vho ie determined to be mmwmmwﬁe&zﬁimby
mwmmmhmwtbymmm, executed
either by the Specisl Contracting Officer or by & Chief of

1&mmmmtumunumrm«mﬁww
mwmmmumwmﬁimbymm. The request
mmideeMﬁum-uMmﬁmm%wim
Wm&&ismmwmmwmuwhym
Wmmmvmﬁmmmwwaa.

G
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{3) The Office of Personnel will cbtain completion of Form SS-5
by each exployee vho is appointed by sn official persconel
action or smployed by a contrect other then e covert cootract.

(4) Although the agreement with the Duresu of 014 Age axd Survi-
vm'mmmmmtrm%summm
neme when the exployee is initially covered within the Agency,
mﬂumummmmﬁwmmﬁzmm
employee’s separation or death. The date, nsme of the employer,
and ege and meiling sddress of the exployee will not be shown
on the form until the time of the employee’s separation. (When
required for security considerations, the fore, and vage credits
of an ssployes, way be forvarded io the Fureau in & sscure
marner without indieating Agency affilistion.)

(5) Bach S8-5 will be foowerded to the Offics of the Cemptroller for
retention in s secure mamer until the death or separation of
the employee concerned.

(1) At the time an ssployee is asked to complete the SS-5, or pricr
mummum,heﬁummmwm
Office of Persomnel; case officer, or supervisor
thet any guestions involving the amount of his Agency
creditable toward benefits mst be sudeitied theough
mmmm«wm e@tmner‘ As long as he i

wwmh:smmmm,m [
mmmmmmmamv vivor Ah

{z) Irmmmmﬁmnrmﬂna,m&hmmw,
and he has any questions concerning the scourecy of the wages
reported on the form, he should refar his questions through
established charmels to the Office of the Comptraller.

(3) Vhen sn esployee 18 separmted, he will be inforwed by the
Office of Rerscanel, cage officer, ar superviscr that no inguiry
mumwmmxmmm&mim*m
mmtamm H%WM&&M&%
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tect the Buresu as sn applicant for benefits, he will be
?.mmtmcw& to defer sny inguiry until he veceives nobtifice-
ﬁmmtmremmmrm&mmm.

Ifmmismmﬁ:EMamgme,m

Birean. ummu@mm@emw@mw
are unevere of his Agency employment, thay will be instructed
st the time of his death to sutmit any questions concerning

socisl security coversge to a designated officisl or address,
rather then contacting the Buresu.

is essantliel gince immediste action will have to be taken when
mmﬁ.ammmbumammmmw

oLy he Comgptroller will msintain a reeord of the
%ﬁm of each employee concerned in accordance with
WW%W%&MIM%@W?MM
of (14 Age and Swrvivors' Insurance after the employee’s
separation or death.

The individual records of guarterly esruings for the esployess
affected will be identified by & mmerical code, keyed to &
ﬂﬁhmﬁm&mwwwmmmmywﬁ
made subject to social security deductions by the Agency.

In accordence with the sgreement between the Agency and the
Buresu of 014 Age and Survivers® Inmmence, cleared representatives
of the Division of Accounting Operstions, BOASI,msy conduct
periodic inspactions of the soclel gecurity records min‘baima

for employses subject to social security deductlions by the Agency.

8
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(e) The Office of the Compiroller will meintain individual
records Ly code mawber so that these inspections will
not require access to employes listings.

(v} The mdit may include s balencing of quarterly wage
earnings with tex remitiances paid to the Internal
Revenue Service and an inspsction of internal processes
fw%&nﬁmﬁi&vﬁﬁmm.

8. FORWARDING OF EMPLOYER WAGE RECCRDS TO THE BURFAU OF OLD AGE AND
SURVIVORS' INSURANCE

(1) Following the separation or death of sn employee whose social

(2)

security records are maintained within the Agency, the Comp-
mm:mmmmgmmm*smmxm
a:ﬁthc!‘mﬁﬁ-swﬂwﬁtﬁmormmm
Opereting Offiecisl concerned; the Central Cover Branch, DD/P;
and the Office of Security, respectively.

{(a) The Opersting Official comcerned will enter on the 88-5
the ags and mailing sddress of the employee and will
coamment in writing if operationel considerstions necessi-
tate special processing as indicated in persgraph (2)
balow.

{b) If eppropriate, the Cemtral Cover Branch, DD/P, will
ewntmmmrummafthemtmmgof
such records to the Bureau of 0J& Age and Survivors'
Insurence. The Office of Security will comment from the
standpoint of overall security.

If the nature of the individusl's esployment preventa scknow-
iedgement of hie CIA effilistion following his separation,
action may be taken toi

(a) Handle the case through cleered officisis in the Buresu
of 012 Age eod Barvivors' Imsurance end process the
employee’s records in the name of a fictitious employer,
which is knowm to be CIA only by the cleared offtcials
in the Bureau.

(b} Delay the processing of the case for & stated period,

generslly not to exceed 11 months frow the dste of the
employee's seperation.
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- : for speclsl
Consistent with security considerations, requests
3) handling must be confined to an sbsolute minimam.

] terminetion of
Ofﬁcecfthemo}.lerviuuhaaaa
(1)3;: umamrcrthemlmswﬂscrmsugze&*fe
sociel security deductions by the Agency. The emount, con
sisting of Agency and employee contributions, will be forvarded
o the Internsl Revenue Service.

mubers) of the

The rumber snd individual nsmes (or secount

@) employees subject to deductions during the quarter in;og‘ed
viumthermaledmtsmethenmyinﬁww
taxes .

mmmwmm&ma

DISTRIBUTION: AB
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